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VOLUME 53, JANUARY THROUGH JUNE, 1961 


Accounting System, A Simple Office-Made Card, R. F. Lawrence Apr., 94 
Administrative Management, A New, Stevens L. Shea ot eae Jan., 110 
Aircraft Carrier, Office Work Aboard an, William E. Pink . May, 87 
Appraisal Interviews, Seek Strength, Not Weakness, in, Robert Hoppock Mar., 19 
Auditors, How to Cooperate With the, Louis H. Pilie . Jan., 90 
Automation at the Right Time, Adopt, O. R. Winter Jan., 181 
Automation Team, How to Choose the, D. W. Harris Jan., 204 
Bank of America’s Great Data Processing Center, Kenneth R. MacDonald May, 122 
Bank’s Guide to Automation, The, Arthur C. Suhrbier Jan., 91 
Bargaining, Know Your Rights in Office, G. T. Medlock & R. D. Stevens Feb., 76 
Budgeting, The Expanding Scope of Business, Arthur D. Moor , ae 
Building Is Glass Showcase, LOF Office rae Mar., 
Buyer, Some Sound Advice From an Office, Robert F. Ames Jan., 
Cafeteria, Employer and Employee Save With a Pushbutton June, 
Census of Computers, A .. Mar., 
Challenge to American Business, The 60’s, George A. Hewitt Jan., 
Computer, A Relatively Small Company Profitably Uses, Daniel Fried June, 
Computers’ Impact on Management Science, Murray A. Geisler Jan., 
Convention Planning, A Basic Approach to, Lowell §. Rinehart Jan., 
Conveyor Tube System Speeds Order Handling, Phil Hirsch Mar., 262 
Copying Machine Method Raises Typists’ Morale June, 
Cost Control and the Public Accountant, J. Earl Wetmore Jan., 
Cost Reduction for the Large and Small Office, Harold B. Maynard Jan., 
Data Processing, Growth Problems of, Lyman W. Montgomery Jan., 
Delegated Authority Can Be Indicated by Machine, How, John B. McMaster Mar., 
Designs for Business’ Offices Show How Firm Lives Up to Its Name Apr., 
Earthquake Horror, Better Systems Arose Out of, Clark L. Simpson Mar., 
EDP Allows Time for Marginal Accounts, Ralph E. Brown Jan., 
Employee “Goes Sour” on the Job, — May Be at Fault When an, 

M. K. Morris Mar., 
Employee Relations, Right or “Wrong in, 

Feb., 93; Mar., 141; Apr., 157; May, 113; June, 

Equipment Can Still Be Used, All, R. B. Hodges Jan., 
Equipment Exposition in New York, April 17-21, Business Apr.. 
Equipment Lease Plan Feb., 
Equipment, Teach Management to Apply, Keith DeLashmutt Jan., 
Error, Know Your Bearable Margin of, Carl A. Bimson Jan., 
Exit Interview’s Main Purpose ; May, 
Expense, Factors That Reduce Office, R. J. Wagner Jan., 
“Eye-Q” Improves Job Performance, How High June, 
Finance Problems, Modern Municipal, Richard J. McConnell Jan., 2 
Financial Management Processes, Federal, Raymond Einhorn Jan., 
“Flaw” Chart, The, Harold B. Wilson May, 
Form That Halves Order Processing Time, A May, 2 
Forms Industry Keeps Pace With Automation, Lester J. Johnsen Jan., 
Forms, Stockroom Control of, George Biek June, 
Forum, 1961 Annual Office Management Jan., 14; Feb., 
Games?, Should Businessmen Play Management, Charles E. Redfield June, 
Great Britain, Modern Office Work in, Harry Ward Jan., 2 
Hospitals Need Much Automated Equipment, Clarke D. Taylor Jan., 
Information Service, D. C. Transit System’s Apr., 
{nternal Auditing, The Evolution of, C. H. Nagle Jan., 
Interviews, The Ingredients of Good Employment, Harold S. Sharp June, 
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Layouts of the Same Office, A Formula for Katee: Different, 

F. J. Warburton & B. H. Walley 
Leasing, Equipment 
Legal Look at the Employer-Employee women, A 

G. T. Medlock & R. D. Stevens .... bcc 
Letters as Self-Portraits, Your, John J. Whalen ..... 
Library More Than Justifies Its Cost, How a Company, Ruth L. Schaefer 
Machines Are Made to Benefit People, Lloyd M. Powell ..... 
Mail at Great Lakes, Sorting Carts Speed Navy’s . 
Management by Objective, Dr. Herman Limberg . 
Manual, How the Smaller Office Can Prepare a Procedure, 

Raymond Dreyfack ol 
Microfilm Convention in Chicago, April 4-6, 10th Annual .. 
Microfilm in the Modern Office, The Role of, Frederic Luther 
Motivation, Innovation and Supervision, George H. Roderick 
Moving, Bankers Life of Nebraska Loses Little Time in 
NMAA’s Tenth Annual Conference in Toronto 
NOFA Convention in New York ... 
NOMA Convention and Exhibit in St. Louis, 42nd Annual 
NOMDA Convention, Annual ; 
OMAC Seminar, Business Show, More Than 30, 000 Expected ae 
Organization Is the Basis of Good Management, Sound, Milton Reitzfeld 
Passenger Liner, Office Work Aboard a, Sidney F eldman 
Personnel Administration, The Use of Tests in Office, Dr. Erwin S. Stanton 
Plastic Binding, How Offices Gain by Doing Their Own 
Preemployment Investigations Reduce Turnover Costs, Vinc ent Gillen 
Printing Capacity 50%, How Three Techniques Increased, Bernard Heinrich Mz 
Punched Cards Can Pave the Way to Automation, Douglas D. Hubbard 
Quality and Quantity of Clerical Work, How to Measure, 

Donald B. Strahlman . 
Railway Systems, New Dimensions for, R. D. Lake . 
Records Management, A Reappraisal of, William Benedon 
Reproduction Services, Business and Industry, Albert Prioletta 
Retirees Offer Brainpower at Low Cost, heist Clarence G. Scholtz 
Salary Survey, Administrative .. 
Security Records, John L. Buckley 
Seeing Ability, Raise Efficiency by Helping Workers Improve Their, 

Dr. James R. Gregg ... 
Staff Work, Earn Acceptance With Completed, Alan G. Negus 
Standardization, Life Insurance Offices Seek, Merrill R. Tabor 
Standards as a Means of Communication, Performance, Virgil K. Rowland 
State Fiscal Officers, The Association of, C. H. Cavness 
Statistical Survey, How to Conduct a, Benjamin J. Mandel .. . 
Tabulating Cards, The System With ‘the Traveling, Dr. George J. Kelley 
Technicians, Don’t Put Business at Mercy of, E. F. Lewis om 
Tickler File Keeps Executives Up to Date on Status of Projects, 

Arthur W. Clark . 
Timekeeping Is Faster and More Accurate, Mechanized Job 
Trade Associations, How You Benefit From, C. C. Barfield 
White-Collar Worker, The Changing 
“Workiess Workers”?, Are You Employing, Elmer L. Winter 
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Index to New Products in THE OFFICE 


ACCOUNTING MACHINES 


Burroughs Corp aewaen 
National Cash "foaisier Co. 


ADDING MACHINES 


Alma Office Machine Corp. 
American Office Equipment Co. 
Burroughs Corp. 

Commodore Business Machines 
Remington Rand .. 


ADDRESSING EQUIPMENT & SUPPLIES 


Addressograph-Multigraph Corp. 
an., 208; 

Dashew Business Machines. 
A. B, Dick Co, ... 
Master Addresser Co. 
Nettle Mfg. Co. 
Nord Photocopy & 

Electronics Corp. 
Scriptomatic, Inc. 


ADHESIVES 


Avery Adhesive Products ... 
Eberhard Faber Pen & Pencil Co. 


AIR CONDITIONERS & PURIFIERS 


Airkem, Inc. 

Hy-Genic Products Corp. 
John J. Nesbitt, Inc, 
Roark industries 
Woodlets, Inc, 


AUDIO-VISUAL METHODS 
(Also see Projectors & Viewers) 


Applied Communications nptoms aes bed 
Charles Mayer Studios ‘ 


BANK EQUIPMENT & SUPPLIES 
Cupples-Hesse Co. .. 


BINDERS, COVERS 


Acco Products .. £5 weep ae als'y oo 5 ale 
G. J. Aigner Co. iia ca saa ke we Apr., 
Bindematic Corp. : .. Apr., 
Cooks, Inc. .. ; ecco s MGR, 
Office Equipment Mfg. eo. * ...Jdune, 
Oxford Filing Supply Co. ere June, 
Smead Mfg. Co, .... eres 


BINDING, PLASTIC 
General Binding Corp. 


CAMERAS 

A, B. Dick Co. ... 

Gard Electronics, Inc. 

M. P. Goodkin Co, ...Ja 
Lacey-Luci Products 
Miller-Trojan Co. 

Robertson Photo-Mechanix, Inc. 
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os wise aatines 2 deewets Jan., 
Fenco Corp. . re ay ...June, 


JANUARY THROUGH JUNE, 1961 


CARBON COPY SETS 
Ws ON alge sco sos aga tenn sv.epepeds May, 


CARBON PAPER 


Pe I, PID Ei iiceade sc cnececacecan Mar., 
American Stencil Mfg. Co. ...........-.45- June, 
Allied Carbon & Ribbon Mfg. NG 45:49:50 May, 
Carbon Web Corp. Feb. 
Columbia Ribbon & Carbon Mfg. Co. 
Paterson Parchment Paper Co, .... 


CARTS, TRUCKS, DOLLIES 


Grand Specialties Co. 
GO, &. Plmet'..... i ovenea et 
Raymond Products Co. 
S & G Enterprises, Inc. 
Win-Holt Equipment Corp. ....... 


CHAIRS 


Fabricated Metal Specialties 
Harter Corp. 

Howell 5 

Royal Metal Mfg. 
Shaw-Walker Co. ..... 


CLIPBOARD 
Evans Specialty Co. 


COFFEE CART 
Gardner Mfg, Co. ... 


COIN & CURRENCY HANDLING 


Anton Electronic Laboratories. Inc. 
Major Metalfab, Inc. 
Standard Change-Makers, Inc. 


COLLATORS 


Automated Business Machines Corp, . 
Farrington Business Machines ..... 
Didde-Glaser, Inc. 

General Binding Corp. ........ 
Thomas Collators, Inc. Sia ak 


COMPUTERS, ELECTRONIC 


Bendix Corp. 

Burroughs Corp, . 

Contro| Data Corp. . 
Minneapolis-Honeywell Regulator Co. 
National Cash Register Co 

North American Aviation ...... 
Remington Rand (Univac Div.) 
Smith-Corona Marchant, Inc. 

System Development Corp. 


CONTROL BOARDS 


Conley, Baltzer & Steward 
Game-time, Inc. . 
Methods Research Corp. 
Scan-Am Ce. 





CONVEYORS 
Chainveyor Corp. Jan., 


COPYING MACHINE BASE 
Endicott Machine & Tool Co. ............. Jan., 


COPYING MACHINES 
American Photocopy Equipment — 


Anken Chemical & Film Corp. 
Charles Bruning Co. 

Buffalo Reproduction. inc, 
Burton Mount Corp. 
SE OEE e: 
Copy-Craft, Inc. .. 
Copymation, Inc 

Eastman Kodak Co. ....... 
Minnesota Mining & Mfg. Co. 
Ozalid Div. General Aniline & Film = Ca 


, 213; Apr., 


Paragon Revolute Div. ... 

Photorapid Corp. 

Photostat Corp. 

Reproduction Engineering Corp. 

Rovico, Inc. 

Savin Business Machine Corp. 

Societe Polyclair . 

Speed-O-Print Corp. 

Transcopy, Inc. 

Triangle Business Machines .... ., 131; June, 


DATA PROCESSING, AUTOMATIC 
(Also see Computers and Tabulating Card 
Equipment) 
Acme Visible Records, Inc. 
Anelex Corp. 
Burroughs Corp. 
Clary Corp. 
Communications Control Corp. . 
Control Data Corp. 
Cycle Equipment Co. ... 
Dashew Business Machines, Inc. .. 
A. B. Dick Co. 

Jan., 150; as — May, 
Dresser Products 
Farrington Mfg. Co. 
FMA, Inc. 
Friden, Inc. 
General Fireproofing Co. 
General Instrument Corp. 
Genesys 
Information Products Corp. 
Invac Corp. 
Mac Panel Co. 
Minneapolis-Honeywell Regulator Co. .... 
National Cash Register Co. ; 
Omnitronics, Inc. .. 
Paper Manufacturers Co. : 
Rabinow Engineering Co. -Mar., 
Recordak Corp. (Eastman Kodak) 
Remington Rand Univac Div. 
Shaw-Walker Co. .. 
Standard Register Co. 
Systronics ..... : Apr., 
Tab Products Co. | 
Tally Register Corp. 
Teletype Corp. ; 
Victor Adding Machine Co. 


DESKS 


Alma Desk Co. 
Jasper Desk Co. 
Luxco, Inc. 

Myrtle Desk Co. 


258 


Remington Rand S$ ware Div. 
Royal Metal Mfg. 

Scandix Designs, hy 
Shaw-Walker Co. ... 
Western Mfg. Co. 


DESK STABILIZER 
Gonco Mfg. Co. 


DICTATING MACHINES 


American Dictating Machine Co. 
American Geloso a a a Inc 
DeJur-Amsco Corp. ... 
International Communications Corp. 
Matthew Stuart & Co. : 
SoundScriber Corp. 

Stenocord of America, Inc. 


DRAFTING, DRAWING EQUIPMENT 
ACS Tapes, Inc. 

Alvin & Co, 

W. H. Brady Co. 

Joseph Dixon Crucible Co. 

Fairgate Rule Co. 

Ozalid Div., General Aniline & Film nisin 
Keuffel & Esser .. 

Polychrome Corp. 

Racher & Co, ; 
Speedry Chemical Products 


DUPLICATING EQUIPMENT & SUPPLIES 
(Also see Offset Equipment) 


A. B. Dick Co. ... 
Type/rite Corp. .......... 
Paul B. Williams, Inc. 


DUPLICATORS, OFFSET 


Addressograph-Multigraph aes . 
eb., 
Davidson Corp. 


DUPLICATORS, SPIRIT 


Copy-Craft, Inc. 
Ditto, Inc. ... en 
Master Addresser Co. ... 
Old Town Corp. 


DUPLICATORS, STENCIL 
Rex-Rotary Distributing Corp. 


ENVELOPE OPENERS 


Openette . 
Redman Co. 


ENVELOPES 


American Envelope Co. 
Stein, Hall & Co. 
United States Envelope Co. 


EXHIBIT, PORTABLE 
Design & Production, Inc, 


FACSIMILE MACHINES 
Dictaphone Corp. ......... 
Electro-Rex Corp. 
Kurosawa & Co., 


162 


+ 219 
+, 220 
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FILES 

Amberg File & Index Co. 

Diebold, Inc, 

Guillermo Kraft, Ltda. 

Hamilton Mfg. Co 

K & C Metal Products Co. 

Lennox Distributors ... 

Muckle Mfg. Co. 

Pack Mfg. Co. ... 

Record Files, Inc. 

Remington Rand Systems Div. 
219; Feb.. 

Republic Steal’ Gee. 

Scott-Rice Co. 

Shaw-Walker Co. ... 

Supreme Steel Equipment ‘Corp. 

Tab Products Co. 

Visi-Shelf File, Inc. 


FILING SUPPLIES 

G. J. Aigner .. 
Cel-U-Dex Corp. 
Charles Leonard, Inc. 
Daco Card & Index Co. 
Jack Silber Co. 


FIRE ALARM 
Standard Fire Alarm & Signal, Inc. 


FLOOR MAINTENANCE 
Breuer Electric Mfg. Co. 
Multi-Clean Products Inc. 
Pettett Mfg. Co 


FOLDING MACHINES 
R. Funk & Co. . 


FORMS 

Bill-A-pak Co. 

Clarkson Press. Inc. 
Ennis Business Forms, Inc. 
Fairfax Business Forms 
Foldaligned Forms Co. 
Philip Hano Co. 
Recordplate Co. 

Transkrit Corp. 


FORMS HANDLING MACHINES 
Farrington Business Machines Corp. 
Standard Register Co. 


Super ae wren Machinery, Inc 
Varco, : 


152; Mar, 


.Apr., 
Jan., 


INTERCOMS & PAGING EQUIPMENT 


Aeronautical Electronics May, 
Autocall Co. . 

Edwards Co. . 

Neophone-France 


KEY CONTROL 
P. O, Moore, Inc. 
Sasser Equipment Co. 


LAMINATING MACHINE 
Harco Industries, Inc. 


LAMPS & LIGHTING 


Litecraft Mfg. Corp. 
Parkraft Mfg. Co. 


MACHINE PADS 


Enor Corp. . 
Evans Specialty Co. 


MACHINE TIMERS 


Engler Instrument Co. Feb., 
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186; 
246: 


Feb., 
Mar., 


May, 
Apr., 


164; May, 


, 262 


131 
180 


239 
202 


246 


MAILING EQUIPMENT 


Ayres Corp, 

Can-Pro Corp. ny 
EnMail Machine Corp. 
Pitney-Bowes, Inc. 

W. A. Plummer Mfg, Co. 
Win-Holt Equipment Corp. . 


MICROFILM EQUIPMENT 


Canadian Applied Research Ltd. 
Dynacolor Corp. ...... 

FMA, Inc. 

Eugene Dietzgen Co. 

General Dynamics-Electronics 
Microdealers, Inc. 

Microseal Corp. 

Minnesota Mining & Mfg. ‘Co... 
NB Jackets Corp. 

Photo Devices, Inc. 

Photostat Corp. 

Recordak Corp 

Remington Rand Systems Div. 
Sertafilm 

Societe Polyclair 
Taylor-Merchant Corp. 


MOTORS 


Howard 


Mar., 


Jan., 
Jan., 


Industries 


NAMEPLATES 


W. H. Brady Co. 
Metalcraft, Inc. 


OFFSET EQUIPMENT, SUPPLIES 
(Also see 


Addressograph-Multigraph Corp. 
American Type Founders Co. 
Applied Graphics Corp. 
Charles Bruning Co, . 
Caprock Developments 
Copy-Craft, Inc. 
A. B, Dick Co. 
Direct Image Corp. 
Fostoria Corp. . 
Fototype, Inc. 
Mico/Type, Inc. . 
Minnesota Mining & Mfg. Co. 
NuAre Co. ..........Peb,, 
Plan Hold Corp. 
Polychrome Corp. 
Prolith Products, Inc. . 
Robertson Photo-mechanix, Inc. 
Rolcor Products .... 
Van Son Holland Ink Co. 

Jan., 240; Mar., 


PAPER CUTTERS, TRIMMERS 


Alvin & Co. . 
Challenge Machinery. Co. 
Chandler & Price Co, : 
Michael Lith Sales Corp, 
Feb., 
Photo Materials Co, 


PAPER PUNCH 
Mutual Products Co. 


PAPER DRILL 
Ottawa Mfg. Corp. 


PAPER JOGGERS 


Purnyea Mfg. Co. 
Syntron Co. ... 


Mar., 
Jan., 


195; 
254: 


ISI: ‘Mar., 


147; Mar., 
Feb., 


181; 


236; 
209; 


182; 


Ty Mar., 
Mar., 183; Apr. 

a OM 
.. June, 
Feb., 


205; 


184; 
136; 


Jan 


ar., 218; Apr.. 
...May, 17 
; June, 


Apr., 


_Apr., 


June, 


..May, 
..May, 


May, 
Apr., 


uplicators, Offset; and Cameras) 


Feb., 


June, 
Feb., 

Feb.. 
Jan., 
Mar., 
Feb.., 
June, 
Apr., 


June, 


Feb., 
May, 
Jan., 


June, 
Mar., 





PAPER SHREDDERS 


Electro-Shred Corp 
Industrial Shredder & Gutter Co. 


214; Mar., 
Shredmaster Corp. .............Apr., 


PAPERS, COPYING 


American Writing Paper Corp. ... 
Calor Copy Corp. : 
Copy-Craft, Inc, 

Minnesota Mining & Mfg. Co. 
Old Town Corp. : 
Paterson Parchment Paper Co. 
Photek, Inc. 

Triangle Business Machines Inc. 


PAPERS, DUPLICATING 


Bergstrom Paper Co. ...... 
Mead Papers, Inc. ... 


PAPERS, LETTERHEAD 
Eaton Paper Corp. 
Groveton Papers Co. 
Kimberly-Clark Corp. 


PARTITIONS 

Julius Blum & Co. 

National Products, Inc. 
Seltzer Moldings, Inc. 
Simpson Timber Co. 

United States Plywood Corp. 


PENCILS 

All-Rite Pen Co. 
General Pencil Co. 
Micropoint, Inc, . 
Venus Pen & Pencil Corp. 


PENS, BALLPOINT 


All-Rite Pen, ~e ....Feb., 


166; Apr., 
A. T. Cross 


228; 


Eversharp Pen Co. 

A. W. Faber-Castell Pencil Co. 
Gardner Stamp Co. 

Micropoint. Inc. 


PROJECTORS & VIEWERS 
Bell & Howell 

DuKane Corp. 

Minnesota Mining & Mfg. Go. 
Projection aos C aa 

Vicom, Inc. .... vamos 


REFRIGERATOR 
Morphy-Richards, Inc. .. 


RIBBONS, INKED 


Allied Carbon & Ribbon Mfg. Corp. 
American Stencil Mfg. Co. 

Carter's Ink Co. 

Columbia Ribbon & Carbon Mfg. 
Manifold Supplies Co. . 

New Era Ribbon & Carbon Co. 

Old Town Corp. 

H. M. Storms Co. 


RIBBON INKING MACHINE 
Haida Engineering Co. ............... 
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184; Apr., 
170; June, 


178 


212 
169 


-, 209 
-, 236 
-, 228 


177 
128 


179 


165 


214 


-, 186 
-, 220 


., 182 


RIBBON TESTING MACHINE 


F. Simonye ...... ....Mar., 230; June, 210 


RUBBER STAMP PRESS 


King Machine & Mfg. ., 214 


RUBBER STAMPS 


Douglas Homs .. 
Stampak Sales Co, 


SAFES 
Schwab Safe Co. . 


SHELVING 


Columbia-Hallowell Div., 
Standard Pressed Steel Co. 

Estey Corp. 

Walter Haertel Co. 


SIGNS 
W. H. Brady Co. 


SILK SCREEN PRINTER 


* Identification Systems Co. 


SORTER 
Amberg File & Index Co. 


SOUND CONTROL 

Industrial Acoustics Co. . 

Lee F. Kollie Associates 
Minnesota Mining & Mfg. Co. 


STAPLERS 


Staplex Co. ; ., 191; Apr., 201; 
Thomas Collators Inc. . chee oat 


STATIONERY ITEMS 


Bates Mfg. Co. ...... 
Evans Specialty Co. 
Gladen Enterprises, 
Idea Co. 
McDonald Products Corp. 
Oxboro Heath Co. ..... 
E. W. Pike & Co. 


Inc. 


STORAGE CABINETS 
AiveGite, 96s 2<......... Beh 
Ceco Products Co. ..Apr., 
STUDY COURSES 


Keane Records ... 


er .Mar., 
SoundScriber Corp. ............... 


..Apr., 


TABULATING CARD EQUIPMENT, SUPPLIES 


Addressograph- pererae bass 
sw eg Inc. . 

Diebold, 

Engler ones Co. 

Hannifin Co. . 

Pee Cee Tape & ‘Label Co, 

Edward Ochman — ‘ 

Shaw-Walker : 

Systronics ‘ 

Systems Sales Co. . te See caee 

Tab Products Co. Foi ils Sen od ., 183 


TAPES, MEASURING 


Koh-Il-Noor, Inc. ...... 
Rolatape 


Apr., 192 
..Feb., 130 
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TAPES, SELF-ADHESIVE 


Arno Adhesive Tapes, Inc. . 
PRS System, Inc. ...... ; 


TELEPHONE AMPLIFIERS 


Fischer-Smith, Inc. 

National Marine Corp. 
Neophone-France 

Pierpont Industries, Inc. 

PE IS ive sccacescstpvesaeds 


TELEPHONE DIALER, AUTOMATIC 


* MeGraw-Bdison Ce. .....cccccs 6 cccsccees 


TELEPHONE SCRAMBLER 
Delcon Corp. 


TEMPERATURE-HUMIDITY GAUGE 


Abbeon Supply Co. ...............5. : 


TIME RECORDERS 
Cincinnati Time Recorder Co. 


TYPECLEANER 
Perry-Sherwood Corp. .. 


TYPE COMPOSING MACHINES 


Foto-Graphic Products Co. ..... 
Friden, Inc. ..... ee 


TYPEWRITER GAUGE 
Fototype, Inc, .. 


Please send me, postpaid, 
Name 


Address 


* 
i 
x 
x 
n 
x 
: 
e 
4 
* 
é 
* 
oe 
* 
” 
* 
* 
7 
x 
. 
x 
x 
* 
* 
7 
7 
x 
r 
1 
a 
t 
i 
¥ 
| 
3 
g 
r 
A 
lm 


THe Orrice—June, 1961 


TYPEWRITERS, AUTOMATIC 
FR, WU cnavbisa tc oda's tansads dbeends sce Apr., 


TYPEWRITERS, PORTABLE 


Imexco Trading Corp. ......... Apr., 
gg Pe eee 


TYPING CORRECTION PAPER 
Porry-Sherweod Cer. onic... c ccc ccceceee 


UPHOLSTERY FABRICS 
General Tire & Rubber Co. .. 


WASTEBASKETS 


D. J. Alexander Corp. .... 
Weinman Brothers Inc. ........ 


WATER FOUNTAINS, PURIFIERS 
IMS ines wuivacs eae ae + case 
Western Ogden Purifier Corp. 
WIRE STITCHERS 

Didde-Glaser, Inc, ... 


WIRING, ELECTRIC 

Fountain Products Corp. . 

Gardiner Electronics Co. Be tes 
DR rr ; 


He KKK III IIIA IAAI AAD AAA AAA AA AAA AAAS SASS SASS SSSA SAAS SASSI KN 


FILE YOUR COPIES OF Ske Office 


This durable and attractive file 
in rich maroon and gray with 16-carat 
gold lettering, looks and feels like 
leather and is washable. No irritating 
wires to handle. Any copy may be 
removed, Each file holds one volume 
(six months) of THE OFFICE with 
the volume index in the last copy 
(June and December); two files hold 
an entire year’s issues. Files are re- 
usable. Unconditionally guaranteed. 
Postpaid in U.S. 
| File (for six months’ issues) $2.50; 2 Files (for a 
year's issues) $5.00; * ion for $7.00; 6 Files for 


Jesse Jones Box Corporation, P. O. Box 5120, Philadelphia 41, Penna. 


.... files. 1 enclose 


.. State 
City 


co ee oe 
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Semiannual Index to THE OFFICE 


VOLUME 54, JULY THROUGH DECEMBER, 1961 


Accident-Prone Employee, Symptoms of the 
Addressing, Credit League Likes Tab Card, Grant Washburn 
Artwork, How Any Office Can Do, Ray Marien 
ATF Entered Office Offset Field, Why 
Atomic Attack, For Continuity of Business After 
Automation Helps the Business of Syncopation, Harmonious 
Back-Order Processing, System Simplifies 
Business for Yourself?, Why Not Go Into, Clifford L. Stivers 
Cafeteria in a New York Office, Machine 
Calculators, Why a Brokerage Office Uses Automatic 
Cash Control System, Chain’s 
Chase Office Tower in Manhattan, The 
Christmas Gift Plan, Business . Sept., 
City for a New Office Building, How We Found the Right, Ronald M. Reifler Oct., 
Committee, Management By, Herman Limberg 
Communicate, What It Costs to, C. 1. Keelan 
Computer Memory, A Tab Card, Raymond Dreyfack 
Computers, A Census of : 
Computers, Characteristics of Sept., 
Controller Becomes a Reporter, Good News for Management, John R. Recny Aug. 1, 
Data Processing for Multiple Use of Output, Centralize, C. /. Keelan ....... July, 
Delegate Responsibility, How to, Wilbert E. Scheer -- + <n 
Dictation System, Hospital’s .... Seite Nov., 
Driver Register Uses All Types of Data Media, New National .. ae 
Duplicating at American Airlines’ Maintenance Base, Short-Run ..... .. Aug. 1, 
Duplicators Pace Maintenance Work at Huge Oil Refinery, W. J. Booth ....July, 
Employee Relations, Right or Wrong in July, 121; Aug. 1, 101; 
Sept., 185; Oct., 167; Nov., 129; Dec., 
Eastern Joint Computer Conference in Washington : Dec., 
Faber-Castell’s 200th Anniversary, A. W -, eae eRe Ty pie see 
Files for a Skyscraper Office, Planning, T see Sept., 
Filing?, What Is Alphabetical Order in, Ida Welch .... Pe ee July, 
Forms, Manual of Business, Wallace B. Sadauskas ......... Aug. 
Forms Systems for Use With Aligning Boards, One-Write, H. Brechner. Oct., 
Forms, We Don’t Need a Complete Functional File to Control Our, 
George Biek Nov., 
Goodkin Developed Its Copyboard Lighting, How Se ere, te pone Sept., 
Grapevine, How to Cut Back the Office, Quintin W. Guerin ..... pees sO 
H. S. Grads’ Employment ih SAG ON ee: ae) July, 
Hospital Records Aid Administrative and Medical Personnel, Microfilmed, 
uly, 
Hospital’s Dictation System Nov., 
Interview, How to Teach Executives to, Robert Hoppock 
Lazy Employee, Some Praise for the, Clarence G. Scholtz 
Machine Utilization, Measuring, Walt Frisbie 
Mailings, Automatic Labeling System for Medium-Sized 
Mailroom Procedures Surveyed 
Manufacturing Orders, Finishing Parts Without, George Clayton Field ....Aug. 1, 
Men Happy, How to Keep the, W. D. Griffith 
Mergenthaler’s 75th Anniversary 
Microfilm Equipment to Save Town $6000 a Year, $10,000 in 
Microfilmed Hospital Records Aid Administrative and Medical Personnel, 
Frank Burgay Blake July, 
Money, 57 Ways to Save, Ray Marien N 
*Copies of this 236-page manual are $4.50 each. 
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Moved Its Offices From Chicago to New York, How Hertz 

NBFA Meeting in Florida, Oct. 23-25, 16th Annual 

NSOEA Convention and Exhibit to Open in Chicago, September 23 . : 
Order Forms, We Let Our Sales Agents Write All Our, George R. Conover . Oct., 
Order-Invoice System Saves $7700 a Year, Donald R. Harvey Nov., 
Order Processing From Entry Through Reporting, Integrated, 


Organization Plan, The “Functionaline”, 
Paper Cutters, Drills Aid Office Duplicating 


Raymond Dreyfack Aug. 1, 


Harold B. Wilson . . .. July, 


Sept., 


Personnel Records with Addressing Equipment, Heading Up, Donald L. Brush a. 
Phone Directory, How to Automate the Production of Your Company, 


Pirelli's Magnificent Milan Office Building . 


Robert C. Fouhy Sept., 
July, 


Playscript Procedure Was Developed, How the, Leslie H. Matthies ....... Sept., 
Policy Data on Punched Cards, Frederick C. Allgeier . Oct., 
Pricing, Calculated Bidding for Successful Competitive, William H. Polden . Nov., 


Printing, Some Hints on Office, Ray Marien 
Production Control File That Knows All, 


Dec., 


Tells All, A, Patrick J. Galvin Sept., 


Purchasing and Receiving Requirements, One Form Serves All, 


David Steinberg Dec., 


Purchasing-Receiving System Saves With Translucent Forms ....... Oct., 
Ribbons and Carbons, Technological Changes in, John D. Edwards .. Nov., 


Salaries, 1961 Average Weekly Office 


Aug. | 


Statistical Charts, Some Faults to Avoid When Preparing, Sey mour Etkin Nov., 
Suggestion System, How We Achieved a Profitable, Harold S. Sharp . Nov., 
Systems & Procedures People, A Charter for Your, Ralph E. Steere .. Oct., 


Systems Meeting in Cleveland, Oct. 8-11, 


International : Oct., 


Time, Cost and Job Records, How to Keep Employee, Carl K. Gieringer Aug. 1, 
Time Data, Experience of a Large Office With Standard, Robert E. Nolan . .Oct., 
Time Data, How a Small Office Uses the Same Standard, Orville Thaler Oct., 
Training Can Be Made More Effective, How nemeeneds Grace Paul Aug. 1, 


Vacation Planning, Employee, H. E. Carroll Dec., 
Visual Communications Congress in Los Angeles ................ Dec., 


Index to New Products in THE OFFICE 


JULY THROUGH DECEMBER, 


ACCOUNTING BOARDS 


Figure-Write Business Systems ... 
Shaw-Walker 


C. E. Sheppard Div. Yawman & Erbe .. 


ACCOUNTING MACHINES 
Burroughs Corp. ... 


ADDING MACHINE 
Victor Adding Machine Co. .. 


ADDRESSING EQUIPMENT & SUPPLIES 


Automark Business Machines Co. 
Cheshire, Inc. . 
Dashew Business ‘Machines, ‘Inc. ; 


ADHESIVES 


Avery Label Co. . 
Krylon, Inc. .... : 

Neatape Corp. . tase 
U-File-M Binder Mfg. aes 
AIR CONDITIONERS & PURIFIERS 


McLarty Systems .... 
Tubin Electronics .. 
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BANK EQUIPMENT 
Deibold, Inc. ...... 


BINDERS, COVERS 


Acco Products Div., 

Natser Corp. .....Aug., 134; Sept., 263; Oct., 
American Kleer-Vue Plastics, Inc. ..........Oct., 
Bindematic Corp. sé ... Sept, 
Marbon Chemical Div. 

Borg-Warner Corp. . Tees emcee Sept., 
National Blank Book Co, ...... Sept., 
Nineteen Sixties Corp. . : Oct., 
Office Records Co. .. Aug., 
Smead Mfg. Co. .......... : Sept. 255; Oct., 


BINDING MACHINES 


Fairchild Business Machines Div. 
Postalia (Canada) Ltd. . 


BOOKCASES 
Lyon Metal Products, Inc. Dec., 
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BRIEFCASES, BAGS 


Can-Pro Corp. E Nov., 233 
Nov., 230 


» Stein Bros. Mfg. Co. ..Sept.,. 198. 231; 


BURGLAR ALARM 
Crown Electronics Co. 


BUSINESS CARDS 
R. O. H. Hill, Inc 


CALCULATORS 


Bohn Duplicator Co. . F 
Dieh| Calculating Machines, Inc. 
Smith-Corona Marchant, Inc. 


CALENDARS 


Columbian Art Works 
Keith Clark, Inc. ... 


CAMERAS 


M. P. Goodkin Co. 
Lacey-Luci Products, Inc. 
Natural Lighting Corp. 


CARBON PAPER 


Interchemical Corp. 
Port Huron Sulphite & Paper Co. 


CARTS, TRUCKS, DOLLIES 


W. A. Charnstrom Co. 
Howell Co. . 
Vogel-Peterson Co. 
Win-Holt Equipment Co. 


CASH REGISTER ROLLS 
Paper Manufacturers Co............. 


CASH REGISTERS 


Regna Cash Registers, Inc. 
Victor Adding Machine Co. 


CHAIRS 


Clarin Mfg. Co. .. 
General Fireproofing Co. ..Aug., 131; Sept. 
Horness, Inc. . Nov 
Howell Co. Aug., "140; Sept., 209: Oct. 202; Dec. 
Imperial! Desk Se... soko 
Midwest Folding Products Aug., 
Remington Rand Systems Div., 

Sperry Rand Corp. .. 194; Oct., 
Royal Metal gine Co. 143; Sept., 
Bene GR. o.0.6< ie 
Shaw-Walker . 

State Industries, Adjusteze Furniture Div.. 
Toledo Metal Furniture Co. 


.Aug., 164; Oct., 


. Sept., 
. duly, 


~CHECKWRITERS & SIGNERS 


Nippo ~y ened ee, Os ‘ ., 198 
Todd Co. Div. .. cs nndatide.ad ., 130 
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CLEANING CLOTHS 
Minnesota Mining & Mfg. Co. 


CLOCKS 


Cincinnati Time Recorder Co. ...Aug., 178; Oct., 252 
Ben Sweetland Systems, Inc, ..Oct., 201 


CLOTHES RACKS 


Bevco-Precision Mfg. Co. ......July, 144; Aug., 


COIN & CURRENCY MACHINES 


Applied Research Corp. ... ‘ 
Intercash Systems George Pruemm 
Johnson Fare Box Co. 

National Rejectors, Inc. ........ 
Standard Change-Makers, Inc. 


COLLATORS 


Atlantic Numbering Machine Co. 
Didde-Glaser, Inc. 
Fairchild Camera & Instrument ‘Corp. 


COMPUTERS, ELECTRONIC 


Bendix Computer Div. .... aa oc Qa 
Burroughs Corp. . . Sept., 164; Nov., 
Minneapolis- Honeywell Regulator Ca... _Nov.. 


CONTROL BOARDS 


Compton Chart Products 
Management Control Charts Co. 
Pryor Marking Products . 
Rol-a-chart . 


CONVEYORS 
Novak Co. 


COPYHOLDERS 


Cel-U-Dex Corp. .. 
Lindication Ltd. 
Protecto Mfg. Co, ... 


COPYING MACHINES 


American Dictating Machine Co. 
Anken Chemical & Film Corp. Sept., 
Charles Bruning Co. ..July, 146; Sept., 
Burton Mount Corp. . + ..Aug., 
Copease Corp. ..... . .Aug., 
Copycat Corp. .. Dec., 
Copy Research Corp. ...... .. Aug., 
Cormac Photocopy Corp. Aug., 
Formfoto Mfg, Co. . ‘ ..Oct., 
Fotochrome, Inc. . Sept., 
Fotorite, Inc, . > . Oet., 
Ozalid Div. General Analine 
& Film Corp. eee ae 
Interchemical Corp. sasees eee 
J A ee ere Terr 


Nov., 2 





a or oe re Sept., 197 
Minnesota Mining & Mfg. Co. ..Aug., 176; Sept., 210 
a July, 130; Sept., 200; Nov., 206 
IED ck cncudnsneesecabsavi Oct., 192 
Photostat Corp, ..... Sept., 225; Nov., 204; Dec., 153 
PN ID SO os. etc cecccecocpes Sept., 264 
eee Aug., . ., 189 
Smith-Corona Marchant, Inc, .............. Aug., 130 
Speed-O-Print Corp, ., 168 
acs, swunaese . Sept., 214 


DATA PROCESSING, AUTOMATIC 


(Also see Computers, 

Card Equipment 

ACF Electronics Div. .. 3 ., 120 

Alden Electronic & Impulse Recording 
SN Pho Y bh asc pona we 00% ver OP 

.. Sept., 166; Oct., 


Electronic, and Punched 


American Data Machines, Inc. 
American Facsimile Corp. 
Associated Sales Analysts, Inc. . 

Cycle Equipment Co. arene 

Dashew Business Machines, Inc. ........... 


Datex Corp. en ace 

Dresser Products, ‘Inc, 

Eichner Organisation 

Fairchild Camera & Instrument Corp. ..... 
Friden, Inc, .. eer et 
General Instrument Corp. . 

Invac Corp, ..... pot Ee 
K-L-A Laboratories, eh 
Pee Cee Tape & Label Co. 

Rese Engineering, 

Shaw Walker 

Strato-Floor, 

Systems Sales Co. 

SOE ee re 
Teletype Corp. 

Whiteford Laboratory 


DESK RACKS & TRAYS 


Associated Plastics 
Charles Bruning Co. ........... ‘ Dec., 
ESSE 
Sengbusch Self-Closing 

ES, on caccbonsssen soo Sept., 244; Nov. 


NL LS os oan oseccsesosecee 
Central Desk Mfg. Co. 
Columbia-Hallowell Div. 

General Fireproofing Co. 

Hoosier Desk Co, 

Howell Co., 

Imperial Desk Co. 

Scan-Am Co, .... 

Vista Furniture Co. . 

Yawman & Erbe Mfg. Co. 


DICTATING MACHINES 


Ce IN UE, x occcscsveseenessess Sept., 
SID GODT, aces ccc cescteccceas .. Sept., 
Opp re 
Martel Electronics eee = 3a 
I eran d by ans poeed snd oven ents Nov., 
North American Philips Co., 

Dictating Equipment Div. ..... Oct., 185; Nov., 
Robins Industries Corp. ................... Dec., 
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DRAFTING, DRAWING EQUIPMENT 


Alvin & Co. 
W. H. Brad 
Controller 
C-Thru Ruler Co. 
Duchart, Inc. 
Hamilton Mfg. 
Koh-I-Noor, 

NuArc Co. 
Quickdraw Co., Ltd. 
Velvet Touch Corp. 
X-acto, Inc. 


DRS Cee ee eee Sept., 


Fisk bee abaucimathe<iae Sept. 
ELIOT SE Oe Pe Le Nov., 


DUPLICATING EQUIPMENT & SUPPLIES 
(Also see Offset Equipment) 


American Office Equipment Co. 
Richard Best Pencil Co. 
Copy-Rite Duplicator & Supply Co. .. 
A. B. Dick Co. 

Frankel Mfg. 

Old Town 

Perfecopy Co. 

Rose Ribbon & Carbon Mfg. Co. 
Type/rite Corp. 


ai aak ene Nov., 


DUPLICATORS, OFFSET 


A. B. Dick Co. 
Halm Industries Co. 


DUPLICATORS, SPIRIT 


Esco Import & Sales Co. ... Le 
Standard Duplicating Machines Corp. : 


DUPLICATORS, STENCIL 
Gestetner Corp. 


EMBOSSING STAMPS 
Meyer & Wenthe, Inc, 


ENVELOPE OPENER 
Addo-x Sales Agency ... 


ENVELOPES 
United States Envelope Co. .. 


ERASERS 


Joseph Dixon Crucible Co. ... 
K&K Sales Co. 


FILES 


Acme Visible Records, Inc. 

Automatic Business Products Co. .......... 
Bankers & Merchants, Inc. 

Clarkson Co, 

R. P. Gillotte Co. 

Foto-Field, Inc. 

Pian Hold Corp. 

Remington Rand Div. ..... 

Supreme Steel Equipment Corp. bak cee 
Wheeldex & Simpla Products, Inc. 

Yawman & Erbe Mfg. Co. ................ July, 


FILING SUPPLIES 


Practa Data-Card System jsaetscaee 
ee ee ae 
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FLOOR MAINTENANCE & CLEANING 


Cummins Chemical Co, 
Hild Floor Machine Co. 


eg go. I sini ved a cece sceeateveNsy Nov., 
ey SRS. 


1. T. Morris 


FOLDING MACHINES 


Baumfolder Div. Bell & Howell 
PRE Ss iv eicwuksescsceewuet July, 


FOOD & DRINK DISPENSERS 


General Foods Corp. ........ 
La Crosse Cooler Co. .... 
Lehigh, Inc. 

Scott Paper Co. . 

Sheldon & Dickson Mfg. Co. 


FORMS 


American Business Systems . 
Charles Bruning Co. 

Carbon Business Forms Co. 
Ca-Re-Bo Co. .......... 

A, B. Dick Co. Fates bi aes 
Perfelope Mfg. Co. ........... 
Recordplate Eo. Se pial al ahitinck 
Standard Register Co. 
Sturgis-Newport Business Forms 


FORMS BURSTERS & DECOLLATORS 


Fabbrica Italiana Macchine Aziendali s.r.J. Dec., 
Tech Panel Co. 


FORMS SPLICER 
Tedlar Co. 


INCINERATOR 
a ge ae 


INTERCOMS & PAGING EQUIPMENT 


Dukane Corp. 

General  ¢ “ghleenaanaanes re 
Perma-Power Co. ; 
Siegler Corp, ..... 

Suttle Equipment Corp. 
Webster Electric Co. 


LABEL MACHINES 


Adhesive Label Corp. of America .. 
Cheshire, Inc. 

Columbia Label Corp. 

Dymo Industries, Inc. 

Nashua Corp, 

Weber Markil 


LABELS 


Avery Label Co. 
Labelon Tape Co. 
Market Ferge Co. 
Papekote, Inc. 
Pressure Sensitives, Inc. 
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LAMINATING MACHINE 


CSO MN 5 ohh vibes eaidnc coc ccccdeak Dec., 
General Binding Corp. .................... July, 


LAMPS & LIGHTING 


Interlectric Div. El-Tronics, Inc. 
Harvey Hubbell, Inc. 

Moffatt Products, Inc, 

Zack Electronics 


MACHINE STANDS 


Luxco, Inc. 
H. A. Steger Co. 
Tiffany Stand Co, 


MACHINE TIMERS 


Automatic Timing & Controls, Inc. 
Electronic Associates, Inc. ................ Nov., 
Engler Instrument Co. ... 


MAGAZINE RACK 


Display Rack Div. Mim-E-O 
Stencil Files Co, 


MICR EQUIPMENT & SUPPLIES 


American Bank Note Co. 

Carbon Business Forms Co. 
Photorapid Corp. ...........0.506: 
Barry Wright Corp. ............ 


MICROFILM EQUIPMENT 


Andrews Paper & Chemical Co. .......... Oct., 
Federal Mfg. & Engineering Corp. 

Documaft, Inc. 

FMA, TCR ERR ERE ses July, 
Minnesota Mining & Mfg. Co. 

Recordak Corp, 

Sperry Rand Corp. 


NAMEPLATES 


Pee Cee Tape & Label Co. . 
Power Dispatchers Equipment 


OFFSET EQUIPMENT, SUPPLIES 
(Also see Duplicators, Offset; and Cameras) 


Pe SES iv hie eon Ge ea ene Oct., 
Copycat Corp. Date ’ 
A. B. Dick Co. Lea 
ae 
Direct Masters, Inc, ..... vee eee 
Easy-Flo Spray Co. wind Sv aves eee 
os a pwna bana uasiomareneeneet Oct., 
Mead Papers, Inc. Ju uly, 
NuAre Co, Sept., 232, 260; Oct., 214; Dec., 
Polychrome Corp. _.Aug., ‘156; ‘Sept. 247; Dec., 
Reeves Bros., Inc. July, 
Townsend Industries, Inc. .............¢... Sept., 
Van Son Holland Ink Corp. of 

New England 

Vero-Dot Film Corp. July, | 
pS EOE Ae re Sept., 274; Oct 182 
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PAPER CUTTER 
Michael Lith Sales Corp. 


PAPER DRILLS 


Acco Products 

Challenge Machinery Co. 
Lassco Products, Inc. ........ 
Ottawa Mfg. Co. 


PAPER HANDLING COMPOUND 


Milne Mfg. Co. ... 
Perfecopy Co. 
Rite-Line Corp. 


PAPER JOGGER 
Syntron Co. 


PAPER SHREDDERS 


Industrial Shredder & Cutter Co. Oct., 


Michael Lith Sales oom. 
Shredmaster Corp. cee ebs sat 


PAPERS, COPYING 


Haloid Photo Div. Xerox Corp. ..... 
Labelon Tape Co. 

Perry-Sherwood Corp. . 

Photek, Inc. 


PAPERS, LETTERHEAD 
Byron Weston Co. 


PAPERS, LOOSE LEAF 


Northwest Paper Co. ........ 
Kimberly-Clark Corp. ...... 


PARTITIONS 

Kalwall Corp. ... 

Rotuba "oa a Mi ‘Inc, 
Simpson Timber Co. 
Westinghouse Electric Corp. 


PAYROLL TAX TABLES 


Colonial Pay Systems 
Graphic Calculator Co. . 


PENCIL SHARPENERS 

Matsushita Electric ne. atl 
Swingline, Inc. ..... Sates 
PENCILS 

All-Rite Pen, Inc. 

A. T. Cross ‘Co. 

Eberhard Faber Pen & Pencil Co. 
Gardner Stamp Co. ... 

Parker Pen Co. 


PENS, BALLPOINT 


All-Rite Pen, Inc. 

Eberhard Faber Pen & Pencil Co. .. 
Gardner Stamp Co. A 
Parker Pen Co. 

Venus Pen & Pencil Corp. . 


PHOTOCOPIERS 

(See Copying Machines) 
POSTING EQUIPMENT 
Automatic Business Products Co. 
National Cash — Co. 
Wilson Jones Co. ... 
PROJECTORS & VIEWERS 


Buh! Optical Co. .. 
Da-Lite Screen Co. . 
H. E. Geist Co. . 
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PUNCHED CARD EQUIPMENT, SUPPLIES 


American Data Machines, Inc. . 
Avery Label Co. ............... Aug. 
Glue-Fast meena Co. 

PWI Co. 

Tech Pane! Co. 

Vue-Fax System Controls Corp. 


REFRIGERATORS 


Instamatic Corp. ... 
Morphy-Richards, Inc. 
Norcold, Inc. . 
Springer-Penguin, Inc. 


RIBBON FABRIC 

Standa.d Products Corp. .. 

RIBBON RE-INKING SERVICE 

H. M. Storms Co. .. 

RIBBONS, INKED 

American Stencil Mfg. Co. .. ; Ana. 
Carter's Ink Co. Aug.,!84; Sept., 2!7, 
Frankel Mfg. Co. Oct., 190; Dec., 
Oid Town Corp. Dec., 


Sperco Products : is Sept., 
F. S. Webster pi ee eT . duly, 


RUBBER BANDS 

Alliance Rubber Co. eit July, 
RUBBER STAMPS 

Gardner Stamp Co, . Dec., 
SAFES 

Meilink Steel Safe Co. 

A. 'M. Kuechmann, Inc. . 

Schwab Safe Co. . 

SHELVING 

Metropolitan Wire Goods Corp. 

SHORTHAND TRAINING RECORDS 

Sound Education Co. 

SIGN-MAKER 

American Tiflex Co. 

SOAP DISPENSER 

Franklin Soap Dispenser Corp. 

SORTERS 


Associated Industrial Designers 
Evans Specialty Co. 


SOUND CONTROL 
Gates Acoustinet, Inc. 
STAIRWAY, MOVING 
Austostair Sales 


STAPLERS 


Goodman & Vandervieren Ltd. . 
Markwell Mfg. Co 


STAPLERS, ELECTRIC 
Staplex Co. . ‘ ; ..Nov., 210 
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STATIONERY ITEMS 


Acme Shear Co. .. cae. ee 
Active Mailing Machine Co. 
American Tag Co, . 
Autopoint Co. 

Clipit 

Dennison Mfg. Co. 
Esterbrook Pen Co. . 
Executive Desk Diary Ltd. 
Franklin Magnifier Co. 
In'stant Spel'ler Co. 

Labelon Tape Co. 

Leafsaver Co, . 

Noel Mfg. Co. ... 

Old Town Corp. 

Replogle Globes, Inc. 
Ullman Devices Corp. 


STEEL CANOPIES 


Armco Drainage & Metal Products, Inc. ... 


STEEL SHELVING 
Aurora Steel Products Co. ... 


TABLES 

All-Steel Equipment, Inc. 
TELEPHONE AMPLIFIERS 
Automatic Electric Co. 
Handi-Fone, Inc. . 
TELEPHONE HOLDERS 
H. H. Renneker Co. . 
TICKET IMPRINTER 

A. Kimball Co. ... 
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TIME RECORDER 
Cincinnati Time Recorder Co. 


TYPE COMPOSING MACHINES 


Protype Graphics Div. eeiinietnnees Corp. Oct., 
Filmotype Corp. .... .Aug,., 
Specialties, Inc. y . j July, 


Visual Graphics Corp. Nhe et ee EGA ass Rs | Sept. 


TYPEWRITER PARTS & TOOLS 

Wilhelm Dreusicke & Co. ‘ .. July, 
Federal Mining & Mfg. Co. .. ... July, 
Tyland Co, .. = vives «es 
TYPEWRITERS, ELECTRIC 

International Business Machines Corp. Sept., 


TYPEWRITERS, PORTABLE 

Admiral Typewriter Corp. Aug., 
Royal McBee Corp. . Dec., 
Standard Voss Corp. . , 1% Set, 
TYPEWRITERS, STANDARD 

Torpedo Buromaschinen Werke AG .. .. Aug., 
Standard Voss Corp. . .Dec., 
VISUAL AIDS 

Gestetner Corp. . 


WASTEBASKETS 


Rubbermaid, Inc. .. ; .....Sept., 260; Oct., 


162 
136 
192 


132 
150 
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Please send me, postpaid, 


Address 


FO KK KK KKK KKK KKKK 


Tue Orrice—December, 1961 


FILE YOUR COPIES OF The Office 


This durable and attractive file 
in rich maroon and gray with 16-carat 
gold lettering, looks and feels like 
leather and is washable. No irritating 
wires to handle. Any copy may be 
removed. Each file holds one volume 
(six months) of THE OFFICE with 
the volume index in the last copy 
(June and December); two files hold 
an entire year’s issues, Files are re- 
usable. Unconditionally guaranteed. 
Postpaid in U.S. 


| File (for six months’ Issues) $2.50; 2 Files (for a 
year's Issues) $5.00; Py for $7.00; 6 Files for 


Jesse Jones Box Corporation, P. O. Box 5120, Philadelphia 41, Penna. 


files. | enclose 


Prost ests eseeesetesessesess 


asa se SeeeSeeeeeeneseeesesecoesseesseesessesessosnsnsesaan! 
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